
Process for Adding Content, Creating a course and Attaching Content 

Please use the link bellow and follow along. 

Exampleo Link:sabacloud.com/ 

 

Click on the “ADMIN” tab. 



 

Click on the “Learning Admin” button.  

 

Click on “Manage Content” on the left hand side of the screen. Manage Content is highlighted 

 



 

Create a folder for your content. First navigate to where you want your folder to be located. In the 
example above, the “Captivate Test” folder is selected. 



 

Click on the “New Sub Folder” button. 

 



 

Fill in the “Name” field. You can create the name you want..

In the example above, “Captivate Testing 2017 Content 2” was chosen for the folder name. Click on the 
“Save” button. 

 



 

Click on the “Captivate Testing 2017 Content 2” Folder.  

 



 

Click on the “Import” button. 

 



 

Fill in the: 
 Name: Captivate Deployed Testing Import Content 2 
 Security Domain: 
 Content Format: Deployed SCORM 
 Player Template: Captivate(S:1134x710) or FMCC Flash (S:1024x725)  
 Content Type: Learning Objects 

Click “Next” to continue. 



 

Select the radio button “Browse Manifest File” 
Browse for your imsmanifest.xml file and select it. 
 Enter your link into the Deployed SCORM URL (http/https) field: 
This will only be used when you are creating courses in QA. You do not do this in Production. The files 
for Proction will uploaded to the Ford SABA server. 
Click “Import” 

 



 

Click “Preview Content” 

 



 

Click on the “OK” button. 

Ensure that your content is appropriate and it launches correctly.  If not, review your course settings in 
SABA to ensure your path and launch options are correct. 

 

Exit out of your preview. 



 

Return to your original content import page, in this case “Content Inventory Details: Captivate Deployed 
Testing Import Content 2 (Deployed SCORM)” page and click on the “Return to Repository” button.  

 



 

We have completed importing our content using the URL. 

  



Next, we will add a new course. 

 

Click on the “ADMIN” button 

 



 

Click on the “Learning Admin” button.  

 

 

Click on “Manage Learning Catalog” on the left hand side of the screen 



 

Click on the “New Catalog Item” button. 

 



 

Click on the “New Course” button.  

 



 

Fill in the: 
 Title   
 Course ID 
 Domain 
 Who Should Enroll Description and Objectives: Could be HTML formatted? 

 
Link to new Course ID number naming conventions 

 
 



Scroll down the page 
 

 

Fill in the: 
 Available From 
 Discontinued From Date 
 Check the box for “Display for Learner” 

 



Scroll down the page 

 

Fill in the: 
 Min Count*Min Count:  (0) 
 Max Count*Max Count: (99999) 
 Waitlist Max: (2) 
 Curriculum Specialist CDSID*Curriculum Specialist CDSID  
 Owning Skill Team  Let’s give them the options for the various global locations here 

 
Click on the “Save” button. 
 



Next, we will add a Delivery Type. 

 
Click on the “Delivery Types” tab. 
 

 



 

Click on the “Add Delivery Type” button. 
 



 
 
Select “Web Based Training” and click the “Next” button. 
 
 



 
Fill in the: 

 ID 
 Domain 
 Duration 

 
Scroll down the page 
 



 
 
Scroll down the page 
 
 



 
 
Make sure your dates are correct. Let’s review the date guidelines in this area.  Click on the “Finish” 
button. 
  



Next, we will add a New Class. 

 
 
When you create a delivery type you also need to create the class. 
Click on the “New Web Based Training Class” button. 
 
 



 

Fill in the “Language” field by clicking on the Language button on the right side next to the text box. 

 



 

Select “English”  



 

Fill in the Duration text box: 01:00 

 



 

Make sure your dates are correct and click the “Finish” buttons 

  



Nest, we will add and Activity. 

 

This Deeplink is for you to provide to the client. This is so they can view the site. Give them the Class 
Deeplink URL that displays in your Activities tab. Do not send them the link that you have when you use 
the Deeplink because it will create a different URL address according to your CSID. 

Click on the “Activities” tab. 

 

 



 

Click on the “Add Activities” button. 

 



Rollover the “Add Activities” and select “Attach Content” 

 

 

 



 

In the “Fold Name” field type the name you used in the previous steps.  In this case, we used “Captivate Testing 
2017 Content 2”. Click on the “Search” button. 

 

 



 

Check the “Captivate Testing Import Content 2” box 

 



 

Select the drop down arrow for “Sign off” and select “Not Required”. Click “Save”. 

  



Next, we will add and Evaluation. 

 

Scroll Down 

 



 

Click on the “Add Evaluation” button. 



 

In the “Folder Name” text field type in “Evaluations” and click on the “Search” button 

 

 

 



 

Select radio button “Web Based Training Level 1 Evaluation” and click on the “Next” button. 

 

 

 



 

Select the “Immediately on completion” radio button. Select “After” radio button and type in 3 in the text box. 

 



 

 

 

 



 

Click the “Save and Publish” button 

 



 

You have completed importing content, creating a course and a class. 

We should also add a section for Creating/Adding a Mastery Challenge, since that is part and parcel of what the 
web courses will be. 

Use the Deep link that was created earlier in the tutorial. 
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